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Course: 
Microsoft Access v97 Macros and Introduction to Programming
Duration:
Two-Days
	COURSE OBJECTIVES:
	To build on a reasonable level of database design experience that may have been gained from the Introduction and/or Intermediate course.


	WHO SHOULD ATTEND:
	People who intend to design databases at an advanced level or improve existing Access databases. Also advanced conversion of databases made in other applications and spreadsheet (flat file) databases. Sharing and security is also covered


	EXPERIENCE NEEDED:
	This course assumes a reasonable level of database design principles. 


	COURSE CONTENTS:
	

	1: Creating Macros With Access Basic
Creating Macros

Adding Actions and Arguments to a Macro

Saving a Macro

Running a Macro

Modifying Macros

Adding a Condition to a Macro
	2: Access 97 Macros built in VB
Macros

Creating Macros from Scratch

Opening a macro

Opening the Macro or Module window from a form or report

Creating a macro

Creating a macro group

Setting action arguments in a macro

Entering an expression in a macro action argument

Using conditions in a macro

Running a macro

Running a macro from another macro or from a Visual Basic procedure

	3: Controls – Part I

Controls


Label

Text Box

Check Box

Option Button

Option Group

toggle buttons or option buttons

List Boxes

Combo Boxes

Drop-down list boxes
	4: Controls – Part II
Creating a Command Button

Making a command button on a form a Cancel button

Hiding a command button on a form

Creating an event procedure for a command 
button on a data access page

Creating a command button that finds a 
record


Creating a command button that edits or 
applies a filter on a form

Creating a command button that prints or 
mails a report

Creating a command button on a form that 
prints a table

Creating a command button on a form that 
runs a query or a macro



	· Microsoft Access Workshop (Labs) – Reports, using Macros and Controls

	5: Expressions
Expressions

Entering object names

Using values in expressions

Referring to Items in Expressions

Using the ! and . (dot) operators in expressions

Guidelines for naming fields, controls, and objects

Guidelines for naming Visual Basic procedures, variables, and constants

	6: Events
Events

Events and Event Properties

Running a macro or event procedure for an event on a form, report, or control

Finding out when events occur

Order of events for records on forms

Order of events for forms and subforms

Order of events for keystrokes and mouse clicks

Order of events for reports and report sections

Events used for data validation

Setting the value of a control or property in response to an event



	· Microsoft Access Workshop (Labs) – Forms, Queries and Reports

	7: Labs. Event Driven Programming
17 Lab Exercises with solutions

	


Related Courses: 

Microsoft Access 97 - User, Design and Administration courses. Access 2000 Courses.
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